
Name: ____________________________ Grade: ____ HR: ________

Welcome to the 2022 - 2023 School Year

This handbook presents important information about the Murray Avenue School programs
and curriculum as well as school rules and procedures.

Especially for Parents/Guardians

We invite parents and guardians to read the entire Student Handbook in which we describe the atmosphere, procedures and
opportunities afforded students of the Murray Avenue School.  Additionally, the Code of Conduct explains essential
guidelines to ensure a safe and successful school year. Please review and discuss this information with your child.

Parent-School Communication

Parents are encouraged to establish positive lines of communication with their child's teachers through individual
conferences, phone conversations, and, if necessary, through written communication.  Fall and spring conference dates are
listed on the district calendar.  Conferences may also be arranged by contacting the office at 215-938-0230.

Home Access Center

Parents can view their child’s academic progress and school attendance through the Home Access Center.  Through the
district’s technology department, parents are assigned usernames and passwords as well as instructions on accessing the
district’s student information system. The information for all students in the household is accessible through a single
username and password.  For further information or to receive your child’s username and password, contact the Murray
Avenue main office at 215-938-0230.

Lower Moreland Township School District Website

The district website contains information about school programs and activities.  You can visit the site by pointing your web
browser to: http://www.lmtsd.org and selecting Murray Avenue School. You can find lunch menus, school calendars,
staff web pages, and recent updates or urgent messages.  In addition, the site contains student work, photos of school
activities, and an extensive list of Internet links that parents and students will find helpful for research and information.

I. Murray Avenue School Student Services and Activities

The Murray Avenue School requires all students to successfully complete their coursework in language arts, mathematics,
science, social studies, world language or reading and fine arts, health and physical education, study skills, and computer
science.  Overviews of these programs are available on the district website.

The following support services are provided to assist in meeting the needs of all students:

Academically Talented Program

Students identified for this program are provided a series of enrichment activities.  Students meet in small groups with a
resource room teacher.  Units of study are designed to provide experiences that will challenge the students in areas where they
have special talents.  State guidelines are followed in the identification and placement of children for this program.  Contact
the guidance counselor for student identification information.

School Counseling Services

The school counseling service of Murray Avenue School is an integral part of its holistic program.  Counselors are available
to help students establish their own goals, find solutions to problems, and develop their power of self-direction and
self-management.  Parents are encouraged to meet with the counselor to discuss specific questions concerning their student.
We also have the services of our student support counselor to assist students with mental health related concerns.  This
counselor works with  students in individual and small group counseling sessions.

http://www.lmtsd.org


Instructional Support Team

The Instructional Support Team (IST) program is designed to assist students who are experiencing consistent academic or
behavioral problems in school.  Assistance, designed by a team made up of staff members and the child's guardian, can be
requested by parents or teachers.  If you feel that your child may need these services, contact the guidance counselor at
215-938-0230 to obtain more information about the Instructional Support program.

Student Assistance Program (SAP)

The SAP team seeks to help students who are experiencing emotional concerns or issues related to mental health.  Many
services are available to students through the school district as well as outside agencies.

Mathematics and Reading Intervention

Students who exhibit specific skill deficits in the areas of reading or mathematics are provided with additional support.  The
children may receive specialist assistance in the regular classroom as needed, or they may take part in special small group
programs conducted in reading or mathematics.  Specific evaluation procedures are used to determine the need for these
services.

Special Education

Students identified as being in need of special education services have access to a variety of special education programs in
both regular education and resource room settings.  State guidelines are followed in the identification and placement of
children in need of these services.  Parents are actively involved in this process and in the process of developing an
individualized educational program (IEP) for their children.  Contact the school counselor for information.

Student Activities

Student extra-curricular activities are advertised to students and families at the beginning of the school year and throughout
the year.

Student Organizations

The middle grades are a time when students begin to explore their world and may become interested in many different topics.
In order to provide exploration of new experiences and/or develop talents in special areas, students at Murray Avenue are
encouraged to join and become actively involved in some type of extra-curricular organization or activity.  Listed below are
the major student organizations or extracurricular activities available to Murray Avenue School students.  A late bus is
available on Mondays, Tuesdays, Wednesdays, and Thursdays for students who are involved in authorized after school
activities.  Students should contact the office with questions regarding late bus times and stops.

A. Academic Competitions

There are a number of opportunities for students at Murray Avenue to participate in academic competitions.  Competitions are
run in language arts, science, and mathematics for students in a variety of grades.  In addition, many students at Murray
Avenue participate in the Pennsylvania Junior Academy of Science and Montgomery County Science Research Competition
programs.

B. Art Club

Students interested in working on individual art projects, specially organized projects or extensions of class work, can
participate in the after school art program.  The art teacher is the facilitator of the Art Club.

C. Interscholastic Athletics

A full range of interscholastic athletic programs are open to students in seventh and eighth grade.  Fall sports include soccer
and field hockey.  The winter season offers boys' and girls' basketball and wrestling.  Spring programs include baseball,
softball, and track.  In addition, there are openings on the cheerleading squad for fall and winter sports.  These teams practice
after school and participate in home and away games with other middle schools in the area.

D. Intramural Athletics

In conjunction with the Lower Moreland School District's philosophy of maximum participation and exposure to all areas of
physical education, the Murray Avenue School conducts an intramural program.  All students have the opportunity to



participate in before and after school programs throughout the school year.  Intramural times and days are scheduled by the
Intramural Coordinator.

E. Murray Avenue Bands and Orchestras

Murray Avenue is home to several school bands and orchestras that enable students to refine their instrumental talents as part
of a performing group.  Performances in school assemblies, concerts, and local community events are primary activities.
Membership is open to all students.  Some rehearsals may be held either before or after school.

F. Murray Avenue Chorus

Murray Avenue's chorus is a vocal music organization for students in all grades.  Performances at school assemblies, concerts,
and local community events are primary activities. Some rehearsals may be held either before or after school.

G. School Leadership

Murray Avenue maintains a number of opportunities for students to participate in leadership activities.  Groups include
Student Council and our Student Diversity, Equity and Inclusion Council.  These groups give students a chance to serve as
role models for others in the school and to gain confidence and self-esteem as they work with their peers. We also have
Student Ambassadors who assist with special events and help welcome students to our school throughout the year.

II. Attendance

A. Arriving at School

The school building is open to students starting at 7:30 AM. each morning.  All students will enter through the main
doors at the front of the building.  Students are to go to their lockers and report to their first period classes, which begin at
8:00 AM.  Period by period attendance is recorded by the classroom teacher.

B. Arriving Late to School

1. Students are considered late if they arrive after 8:00 AM.  This is based on the clock in the greeter booth.
2. Students arriving late must report to the greeter in the lobby, and present a note from home that is signed by a parent or

guardian.  The student will then receive an admit slip indicating an "excused" or "unexcused" lateness.  Unexcused
lateness will be dealt with according to the district Code of Conduct.

C. Leaving School Early

1. Parents are requested to assist and cooperate with the school by arranging outside appointments (doctor, dentist,
etc.) for their children after the close of the school day.  This prevents a disruption of their educational plan.

2. Students who are requesting early dismissal must complete the electronic MA Attendance Form before 8:00 AM on
the day for which the early dismissal is requested.

3. Before leaving school, the student must report to the office and the adult picking up the student must sign the child
out.  No student may leave the school without a parent, guardian, emergency contact or designated adult.  The adult
must have photo identification to ensure the safety of our students.

4. If a student is being picked up early by another student's parent, the child must have a note from his/her parent and
the parent of the student with whom he/she is riding.  The note must clearly state who is picking up whom and at
what time.  No student will be dismissed without parental permission.

5. If a student returns to school after signing out, he/she must report to the greeter with a parent note before returning
to class.

6. A student desiring to accompany parents on trips, etc., should make arrangements through the school office at least
two weeks in advance. Forms requesting school absence for trips must be filled out in advance of the desired
departure.  Please note that we strongly discourage children from missing school during the school year unless the
absence is unavoidable.

D. Dismissal from School

1.  Regular dismissal time is 2:58 PM.
2.  Early dismissal time is 11:30 AM.
3.  Students who are not attending authorized after school activities must leave school at dismissal.



E. Picking Up Students at Dismissal Time

1. Parents or designated adults picking up their child at the end of the school day, may park ONLY in the lower lot.  In
the interest of child safety, no vehicle movement is permitted in the loop when buses are present.

2. Adults may not park on Murray Avenue and wait for their children.  This creates a dangerous situation for our
students, and children will not be permitted to meet parents parked on Murray Avenue.

F. Absence from School

1. Parents and guardians are required to call the school when a student is absent from school.  Please dial
215-938-0230 and follow the prompts to report your student’s absence.  These calls need to be placed by 8:00 AM
on the day of the absence.  School personnel will place a safe at home call if the student is not reported as absent to
ensure the safety of the child.

2. Absences are to be reported electronically using the MA Attendance Form link on the bottom of the Murray Avenue
webpage.  Notes (blue cards) can also be turned into the office and are due the day the student returns to school.
Failure to excuse an absence within five days of the absence will result in the absence being deemed unexcused and
unlawful.

3. In order to be admitted to school following an absence of five consecutive days due to illness, students must
provide appropriate medical documentation.

G. Classroom Tardiness

Teachers will keep an attendance record for all students in their classes.  Students arriving late to class must have a valid note
explaining why they are late.  If a student does not have a note, he/she will be admitted to class and the classroom teacher will
make a decision as to whether it is "excused" or "unexcused" and take appropriate action.  The teacher or principal may take
disciplinary action for these infractions.

H. Unexcused Classroom Absence

Students who do not report to a class and are determined to be cutting will be subject to discipline as outlined in the Code of
Conduct.

I. Emergency School Closing

Notice of school closing will be posted on the web site. Families are also notified by phone via the ConnectEd system. Please
note the code number of the Lower Moreland Township School District is #318.

III. Transportation

A. Bus Transportation

The purpose of the school bus is to provide transportation to and from school.  It is the aim of the school district to ensure the
health and safety of all passengers.  The district has developed safety rules and guidelines for  expected bus behavior and the
consequences of misbehavior on the bus.  A copy of this code is available on the district website.  Students are not permitted
to ride on a bus other than the one to which they were assigned without a permission note signed by their parent/guardian and
permission from the school administration.

B. Walking

Students who normally ride the bus but plan to walk or take their bicycle to some location in the township (library, friend’s
house, etc.) must have a note from home and must present it to the main office at the beginning of the school day. Students
who are assigned a bus route, but walk to/from school must have a written note to this effect signed by a guardian. These
notes will be kept on file in the main office. If your student plans on walking to or from school on a regular basis, please
provide a written note to the office to be kept on file.

C. Bicycle Area

Bicycles may be stored during the school day in the bicycle rack located by the Murray Avenue School gymnasium. The
school is not responsible for stolen, lost, or damaged bikes.



IV. Health and Safety

A. Nurse

If a student should become ill or injured during the school day, he/she must obtain permission from the class teacher before
reporting to the Health Room. The nurse will determine if the parent/guardian should be notified, and the nurse may request a
parent to take a student home.  Parents must sign-out the student in the main office before leaving the building. The school
nurse will schedule and supervise or assist in various physical tests and examinations required by law. Referrals are also
provided for those students in need of further care and evaluation.  Students taking prescription or non-prescription medicine
should have a note from parents giving permission for the medication.  The medicine must be in an original container, and the
container must contain the dosage and dispensing information.  Parents must deliver any medication (prescription or
non-prescription) to the school nurse in person.  Children are not permitted to bring it to school, and medications must be
taken under the nurse's supervision (this includes aspirin, cold/allergy pills, etc.).

B. Physical Education Program

For reasons of neatness, comfort and freedom of movement, students are expected to wear appropriate clothing on their
designated gym day.  Students who cannot participate in the physical education program must have a note from their parent or
guardian explaining the reasons.  Long-range excuses must be accompanied by a doctor's note.

C. Hall Pass

When classes are in session, students must sign in and out of classrooms using the designated system.  Students found in the
hall without permission will be subject to the code of conduct.

D. Use of the Telephone

The school telephones should not be used by students to make routine phone calls to conduct business that can be
handled outside the school day. Students must receive permission and a pass from their teacher to use the telephone in the
office.  Students are discouraged from using the telephone during regular class instructional time.  However, they may do so
if there is an emergency and the student has secured permission from his/her teacher.

E. Cell Phones/Electronic Devices

Students may not use electronic devices for personal purposes during the school day. Cell phones/electronic devices that are
visible will be taken and turned in to the school office.  The second time a cell phone/electronic device is taken
parents/guardians may be contacted to pick up the cell phone/electronic device from the office.  After a third infraction, a cell
phone plan may be developed for the student.  Additional infractions will be dealt with on an individual basis at the discretion
of the principal or assistant principal.

F. Fire and Safety Drills

Fire drills are conducted throughout the school year.  Learning the location of the emergency exit for each class will assure a
safe exit in all situations.  Each room has a sign indicating the exit to be used.  The following procedures apply to all fire
drills:

1. All doors and windows should be closed and all lights turned off.
2. Maintain silence at all times.
3. Exit the building quickly.  Everyone must leave the building.
4. No one may use the elevator during a fire drill.  Students needing help getting down the stairs should ask their teacher.
5. After reaching the outside, everyone should move to a safe distance from the building and out of the pathway of

incoming fire vehicles.  Students should remain with their class in their assigned area and respond quickly to the
directions of their teacher.

6. Upon the proper signal from faculty members, everyone should return to the building in a quiet, orderly fashion.
7. Students must listen for instructions given during drills.

G. School Visitors

All visitors, including parents, must report to the school's greeter or to the main office before moving to other areas of the
building and are required to present valid photo identification.  Visitors must wear a visitor badge. Please contact the office
only for information regarding school visits.



V. Student Responsibilities

Student responsibilities at Murray Avenue include regular school attendance, conscientious effort in classroom work and
conformance to school rules and regulations.  Students, administration, and faculty share a responsibility to develop a climate
within the school that is conducive to wholesome learning and living.  No student has the right to interfere with the education
of other students or to verbally, physically or sexually harass others at Murray Avenue.  It is the responsibility of each child to
respect the rights of teachers, students, administrators and all others who are involved in the educational process.  All students
have a copy of the Murray Avenue Code of Conduct containing the expected rules of behavior for all students as well as the
consequences of misbehavior.  It is the responsibility of all students to become familiar with the Code of Conduct.

A. Dress Code

Philosophy
The Lower Moreland Township School District Student Dress Code seeks to support equitable educational access and a safe
environment that is supportive for all students. The student dress code and administrative enforcement should not reinforce or
increase marginalization or oppression of any group based on race, gender, ethnicity, religion, sexual orientation, household
income, gender identity, cultural observance, or body type/size. The primary responsibility for a student’s attire resides with
the student and the parents or guardians. The school district and individual schools are responsible for ensuring that attire
does not interfere with the health or safety of any student and does not contribute to a hostile or intimidating atmosphere for
any student.

Core Values
● Students should be able to dress and style their hair for school in a manner that expresses

their individuality without fear of unnecessary discipline or body shaming.
● Students have the right to be treated equitably.
● Students should not face unnecessary barriers to school attendance.

Basic Principle
Certain body parts must be covered for all students.
*Clothes must be worn in a way such that areas conventionally identified as private, or regularly covered by undergarments
or a bathing suit are covered with opaque material. All items listed in the “must wear” and “may wear” categories are
expected to meet this basic principle.

Students must wear the following:
● A top: Shirt or the equivalent with fabric in the front, back, and on the sides/under the arms
● Bottoms: Pants/jeans or the equivalent including skirts, sweatpants, leggings, dresses, shorts
● Shoes: That allow for safe movement through the activities of a school day
● Courses that include attire as part of the curriculum may include assignment of specific dress or footwear

expectations such as shoes deemed appropriate for physical education or to be worn in a science lab.

Students may wear
● Pants, opaque leggings, jeans, shorts, sweatpants, skirts. If of a “ripped” style, underwear and buttocks

may not be exposed
● T-Shirts, Sweatshirts, Tank tops, Button-down Shirts
● Athletic attire, athleisure wear
● Religious headwear
● Shoes that allow for safe movement through the activities of a school day
● Items therapeutically necessary for a documented medical condition

Students cannot wear
● Clothing that depicts or uses violent language or images
● Clothing that advertises alcoholic beverages, controlled substances, or any illegal item or activity
● Clothing with hate speech, profanity, pornography
● Images and/or language that create a hostile or intimidating environment based on a protected class or

consistently marginalized groups
● Clothing that allows for prolonged or prominent exposure or display of underwear
● Hats, hoods, or other non-religious head coverings
● Accessories that could be considered dangerous or could be used as a weapon

B. Lockers

Each student will be issued a locker for the entire school year.  Lockers must be kept clean and orderly at all times. The
school reserves the right to inspect lockers at any time, and the school will have periodic locker clean-out days.  Any object



hung in the students' lockers must be in good taste and must not interfere with the closing of the lockers.  Only magnets can
be used to hang items in lockers. Students may access their locker throughout the day but must not be late to class. Students
are not encouraged to bring valuables to school.  The school is not responsible for lost or stolen items.

C. Textbooks

Books are loaned to students by the school district.  Students are responsible for each book that is issued to them. When a
student receives a book, his/her name should be written in the appropriate place and in ink.  Books must be properly covered.
These books must be returned at the end of the year, or when a student withdraws from the Murray Avenue School. Fines may
be charged when textbooks are lost or damaged beyond ordinary wear.  All fines must be paid promptly.

D. Library

The district libraries can be accessed by typing lmtsd.follettdestiny.com in a web browser.  Students may browse the catalogs
of all three district schools. If students would like to access their personal information (such as books that are currently
checked out under their name) they should log in to the Murray Avenue catalog using their district username and password.
Books are loaned to students by the school district.  Students are responsible for each book that is issued to them.  Fines are
charged when library books are lost or damaged beyond ordinary wear.  While school is in session, it is necessary to obtain a
pass from the teacher to use the library.

Borrowing Procedures:

1.   All students attending the Murray Avenue School are entitled to use the library and borrow books.
2.   Reference books, such as encyclopedias and dictionaries, are to be used only in the library.
3.   Students may borrow 3 books at a time for a 4-week period.  Renewals may be granted for each book.

Students have access from their home computers to a number of library resources.  This can be done by accessing the Murray
Avenue Home Page and selecting the library dropdown.  In order to view some materials, passwords are necessary.
Passwords are listed at the bottom of the Reliable Resources page.

E. Cafeteria

Students are scheduled into the school cafeteria for lunch each day.  They can bring their lunch or purchase a platter.  In
addition, a salad bar, milk, ice cream, pretzels, and other items are available for purchase during the lunch period.  Murray
Avenue School students should respect the rights of others in the cafeteria.  They are expected to be polite and not interfere
with the other students eating lunch.  Moreover, they should keep the cafeteria clean and be especially careful about cleaning
around their tables.  Observing the following rules will help create a pleasant, orderly, and efficient cafeteria:

1.  Lines at serving areas are to be single file.
2.  Students may use the lavatories during the lunch period, but they must secure permission from a staff member and have

a hall pass when leaving the cafeteria.
3.  Students may talk quietly with other students at their table.  Visiting from table to table is to be limited.
4.  Paper remains from lunches are to be placed in the trash cans provided.  Each student should help clean his/her own

area.
5.  Misconduct in the cafeteria may result in detentions or other consequences determined appropriate by the staff.
6.  Teacher notes are required for students to be with a teacher during the lunch period.

F. Homework

It is expected that all students will have some homework to complete.  While the amount will vary from grade to grade,
consistent study should be done at home.  If no written work is assigned, the day's lessons can be reviewed.  Long-term
assignments should be planned and not left to the last few nights to be completed.  The student Google calendar should be
used to note all assignments.  When a student is absent from school, it is recommended that a reliable friend be called that
night for assignments or check the class Canvas page.  Any time a student is absent, a parent may call the school office to
request that homework be sent home.  Teachers will have the homework ready at the end of the next school day following the
request.  The assignments can be picked up in the office.  Assignments cannot be obtained on the day of the call as this would
interrupt regular class instruction.  Before coming to school to pick up work, it is recommended that a parent contact the
office to see if it is ready.  When it is considered helpful to continue assignments at home, the teacher will explain the work to
be done. An effort will be made to see that there is not an overload of homework.  When students are absent, they are granted
one make-up day for each day absent.



G. Tests

Teachers design tests as one way to assess student progress.  Every attempt will be made to limit the number of major tests
requiring home study on any given day.  Because of holidays, school activities and curriculum considerations this is not
always possible. Teachers will return tests to students and review the results.

H. Report Cards

At the end of each marking period, a report card is published on the Home Access Center.  The district calendar lists the dates
when these progress reports are available.  The report card shows how well your child is doing as a student in the Murray
Avenue School.  These grades reflect your child's performance in classes as well as performance in relation to ability.  If you
have any questions about the grades, contact the teacher and/or school counselor.  Interim Progress Reports are published in
the Home Access Center approximately halfway through each marking period. Teachers and parents are encouraged to
maintain a line of communication throughout the school year; these progress reports are one way to update parents on student
progress.

I. Lost and Found

Lost items will be placed in the lobby for a reasonable period of time after which unclaimed items will be donated
to charity.

J. Bullying/Cyberbullying

The Board is committed to providing a safe, positive learning environment for district students.  The Board recognizes that
bullying creates an atmosphere of fear and intimidation, detracts from the safe environment necessary for student learning, and
may lead to more serious violence.  Therefore, the Board prohibits bullying by district students.

Definitions

Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at another student or
students, which occurs in a school setting that is severe, persistent or pervasive and has the effect of doing any of the
following:

1. Substantial interference with a student’s education.
2. Creation of a threatening environment.
3. Substantial disruption of the orderly operation of the school.

For the purpose of this policy, bullying is defined as follows:  “A person is bullied when he or she is exposed, repeatedly and
over time, to negative actions on the part of one or more other persons, and he or she has difficulty defending himself or
herself.” ~Olweus Bullying Prevention Program

-Bullying is aggressive behavior that involves unwanted, negative actions.
-Bullying involves a pattern of behavior repeated over time.
-Bullying involves an imbalance of power or strength
-Bullying, as defined in this policy, includes cyberbullying.

Cyberbullying means an intentional electronic act or series of acts, through the utilization of computers, the Internet,
interactive and digital technologies, or electronic devices that are directed at another student or students, which occurs in a
school setting, and/or outside a school setting, that is severe, persistent or pervasive and has the effect of doing any of the
following:

1. Substantial interference with a student’s education.
2. Creation of a threatening environment.
3. Substantial disruption of the orderly operation of the school.

Cyberbullying includes, but is not limited to, the following misuses of technology:  harassing, teasing, intimidating, or
threatening another student, teacher or employee of the district by sending or posting inappropriate or derogatory e-mail
messages, instant messages, text messages, digital pictures or images, or web site postings (including blogs).  All forms of
cyberbullying are unacceptable.  Offenders shall be subject to appropriate disciplinary consequences.

School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or at any activity
sponsored, supervised, or sanctioned by the school.

Authority



The Board prohibits all forms of bullying by district students.  The Board encourages students who have been bullied to
promptly report such incidents to the building principal or designee.

The board directs that all complaints of bullying shall be investigated promptly, and corrective action shall be taken when
allegations are verified.  Confidentiality of all parties shall be maintained, consistent with the district’s legal and investigative
obligations.  No reprisals or retaliation shall occur as a result of good faith reports of bullying.

Delegation of Responsibility

Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.

Each staff member shall be responsible to maintain an educational environment free of bullying.

The Superintendent or designee shall develop administrative regulations to implement this policy.

K. Unlawful Harassment

The Board strives to provide a safe, positive learning climate for students in the schools. Therefore, it shall be the policy of
the district to maintain an educational environment in which harassment in any form is not tolerated.

The Board prohibits all forms of unlawful harassment of students and third parties by all district students and staff members,
contracted individuals, vendors, volunteers, and third parties in the schools. The Board encourages students and third parties
who have been harassed to promptly report such incidents to the designated employees.

The Board directs that complaints of harassment shall be investigated promptly, and corrective action be taken when
allegations are substantiated. Confidentiality of all parties shall be maintained, consistent with the district's legal and
investigative obligations.

No reprisals nor retaliation shall occur as a result of good faith charges of harassment.

For purposes of this policy, harassment shall consist of verbal, written, graphic or physical conduct relating to an individual's
race, color, national origin/ethnicity, gender, age, disability, sexual orientation or religion when such conduct:

1. Is sufficiently severe, persistent or pervasive that it affects an individual's ability to participate in or benefit from an
educational program or activity or creates an intimidating, threatening or abusive educational environment.

2. Has the purpose or effect of substantially or unreasonably interfering with an individual's academic performance.
3. Otherwise adversely affects an individual's learning opportunities.

For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances; requests for sexual favors; and
other inappropriate verbal, written, graphic or physical conduct of a sexual nature when:

1. Submission to such conduct is made explicitly or implicitly a term or condition of a student's academic status.
2. Submission to or rejection of such conduct is used as the basis for academic or work decisions affecting the

individual.
3. Such conduct deprives a student of educational aid, benefits, services or treatment.
4. Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect of substantially

interfering with the student's school performance or creating an intimidating, hostile or offensive educational
environment.

Examples of conduct that may constitute sexual harassment include but are not limited to sexual flirtations, advances,
touching or propositions; verbal abuse of a sexual nature; graphic or suggestive comments about an individual's dress or
body; sexually degrading words to describe an individual; jokes; pin-ups; calendars; objects; graffiti; vulgar statements;
abusive language; innuendoes; references to sexual activities; overt sexual conduct; or any conduct that has the effect of
unreasonably interfering with a student's ability to work or learn or creates an intimidating, hostile or offensive learning or
working environment.

In order to maintain an educational environment that discourages and prohibits unlawful harassment, the Board
designates the Superintendent as the district's Compliance Officer.

The administration shall be responsible to provide training for employees regarding all aspects of unlawful harassment.



Students may be required to participate in educational activities regarding all aspects of unlawful harassment and its negative
effects. Such activities are educational and not disciplinary in nature.

Each staff member shall be responsible to maintain an educational environment free from all forms of unlawful harassment.

Each student shall be responsible to respect the rights of their fellow students and district employees and to ensure an
atmosphere free from all forms of unlawful harassment.

The building principal or designee shall be responsible to complete the following duties when receiving a complaint of
unlawful harassment:

1. Inform the student or third party of the right to file a complaint and the complaint procedure.
2. Inform the complainant that s/he may be accompanied by a parent/guardian during all steps of the complaint

procedure.
3. Notify the complainant and the accused of the progress at appropriate stages of the procedure.
4. Refer the complainant to the Compliance Officer if the building principal is the subject of the complaint.

Step 1 - Reporting

Students and third parties shall be informed that they may report complaints of harassment in violation of this policy to the
building principal or other district employee, including teachers, counselors, nurses and administrators. Any teacher,
counselor, nurse, administrator or other employee who receives a complaint shall refer it promptly to the building principal.

If the building principal is the subject of a complaint, the student, third party or employee shall report the incident directly to
the Compliance Officer.

Harassment complaint forms shall be made available in each school office for individuals who prefer to file such complaints
in writing, but oral complaints shall be acceptable.

Step 2 - Investigation

Upon receiving a complaint of unlawful harassment, the building principal shall immediately notify the Compliance Officer.
The Compliance Officer shall authorize the building principal to investigate the complaint, unless the building principal is the
subject of the complaint or is unable to conduct the investigation.

The investigation may consist of individual interviews with the complainant, the accused, and other persons with knowledge
relative to the incident. The investigator may also evaluate any other information and materials relevant to the investigation.

All information obtained will be held in strictest confidence and will be discussed only on a need-to-know basis to investigate
the matter.

All employees involved in an investigation shall maintain strict confidentiality.

The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the incident is
pending or has been concluded.

Step 3 - Investigative Report

The results of the investigation shall be reported in writing by the building principal within fifteen (15) days, unless additional
time to complete the investigation is required. The report shall include a conclusion and summary of the facts upon which the
conclusion is based, and a recommendation as to disposition of the complaint.

The findings of the investigation shall be provided to the complainant, the accused, and the Compliance Officer.



Step 4 - District Action

If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the district shall
take prompt, corrective action to ensure that such conduct ceases and will not recur.

Determination of the appropriate disciplinary sanctions shall be based upon the circumstances of the individual case and shall
be consistent with the Code of Student Conduct/Discipline Code, Board policies and district procedures, applicable collective
bargaining agreements, and state and federal laws.

Among factors to be considered in connection with that determination shall be the following:
1. Severity of the misconduct.
2. Pervasiveness of persistence of the misconduct.
3. Effect on the complainant.
4. Intent of the accused.
5. Other relevant factors.

If it is concluded that a student has knowingly made a false complaint under this policy, such student shall be subject to
disciplinary action.

Records of the complaint, the investigation, the report, and any disciplinary or educational measures taken shall be
maintained indefinitely, to the extent permitted by law. All such records shall be confidential; disclosure shall be only as
required, or permitted, by law.

Appeal Procedure:

1. If the complainant is not satisfied with a finding of no violation of the policy or with the corrective action
recommended in the investigative report, s/he may submit a written appeal to the Compliance Officer within fifteen
(15) days.

2. The Compliance Officer shall review the investigation and the investigative report and may also conduct a
reasonable investigation.

3. The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days. Copies of the
response shall be provided to the complainant, the accused and the building principal who conducted the initial
investigation.

L. Parent/Guardian Concerns

Any parent/guardian who has a concern regarding a teacher at Murray Avenue School is encouraged to follow the
process as outlined below:

1. Contact the teacher by email or phone to resolve the issue.
2. Contact the School Assistant Principal, by email or phone to resolve the issue.  Information will be

maintained with confidentiality.
3. Contact the Principal, by email or phone to resolve the issue.  Information will be maintained with

confidentiality.
4. In the case of a Special Education Issue, contact the Director of Student Services and Special Education.

Information will be maintained with confidentiality.
5. If the concern is not resolved at this level, please contact the District Superintendent, by email or phone.

Information will be maintained with confidentiality.



Code of Conduct 2022 – 2023
The Lower Moreland Township School District has established a Code of Conduct that outlines expected behavior
when students travel to and from school, in school, at school-sponsored activities or trips, and when using
computers.  It also explains the consequences of any misbehavior. It is the responsibility of each student to respect
the rights of all who are involved in the educational process.

LEVEL / Description
of Behavior

EXAMPLES Disciplinary Responses

LEVEL I

Level I misconduct
interferes with the
education of another
student, the orderly
operation of the school,
and/or a school
function. This
misconduct can often
be handled by a staff
member but sometimes
may require the
intervention of
administration.

▪ Exhibit disruptive behavior
▪ Exhibit disrespectful behavior
▪ Speak in a way that teases, hurts, or harasses others
▪ Unauthorized use of cell phones, recording devices,

electronic games or cameras
▪ Unexcused absence or tardiness to school, class, or

regular assignment
▪ Violate the school dress code policy
▪ Use inappropriate language
▪ Loitering in the lavatories
▪ Eat outside of the cafeteria without permission
▪ Any offense deemed by an administrator that causes or

has the potential to cause a disruption of the educational
process or constitutes a health or safety issue

One or more of the following:
➔ teacher warning or

reprimand
➔ teacher detention
➔ restorative conference
➔ parent notification
➔ parent conference
➔ administrative warning or

reprimand
➔ behavior contract
➔ SAP referral
➔ loss of privileges
➔ 1-3 day detention
➔ Other restorative measures

as deemed appropriate by
an administrator

LEVEL II

Level II misconduct
involves behavior
whose frequency or
seriousness tends to
disrupt the learning
climate of the school or
are repeated Level I
behaviors for which
intervention has not
been successful. Level
II behaviors require
corrective action from
administrative
personnel.

▪ Unchanged or accumulated Level 1 offenses
▪ Failure to follow a reasonable request
▪ Throwing food/objects in the cafeteria
▪ Failure to follow the Computer and Technology Code of

Ethics
▪ Act in a disrespectful or defiant manner toward any

school personnel / insubordination
▪ Destroy the work of others
▪ Forgery, cheating, or plagiarizing (See Code of Academic

Integrity)
▪ Cut class or be absent from an assigned location
▪ Fight or assault
▪ Harass another student
▪ Make a threat
▪ Bullying / Cyberbullying (See Bullying Policy)
▪ Cause minor vandalism
▪ Commit minor theft
▪ Participate in any gambling activity
▪ Carry, handle, or possess a dangerous object
▪ Act in a way that endangers the safety of themselves or

others
▪ Use inappropriate language, gestures, or symbols to

demean others including but not limited to profanity,
racial, ethnic, religious, homophobic, or sexually
derogatory terms

▪ Use school facilities or property without permission
▪ Students are not to solicit, sell, or distribute items on

school property without permission from the office.
▪ Miss a scheduled school detention
▪ Any offense deemed by an administrator that causes or

has the potential to cause a disruption of the educational
process or constitutes a health or safety issue

Parent notification and one or
more of the following:
➔ 2-5 day detention
➔ 1-3 day suspension
➔ loss of privileges
➔ behavior contract
➔ restorative conference
➔ restitution for theft or

vandalism
➔ SAP referral
➔ consequences outlined in

the Code of Academic
Integrity

➔ Other restorative measures
as deemed appropriate by
an administrator



LEVEL III

Level III misconduct
involves acts directed
towards a person or
property. Those acts
which are criminal or
illegal will be referred
to local law
enforcement.

▪ Unchanged or accumulated Level 2 offenses
▪ Violate password protection of a computer system,

download illegal software to cause damage to a system or
cause a security breach, or modify a system file

▪ Threaten or strike a staff member
▪ Make a threat using words including but not limited to

“bomb, kill, gun, or shoot”
▪ Endanger the safety of others with a bomb threat, make

threatening or illegal telephone calls, make unauthorized
use of fire alarm equipment, or make terroristic threats

▪ Cause significant vandalism
▪ Possess or use nicotine products and/or look alike

substances or paraphernalia on school grounds or at
school functions

▪ Possess or use controlled or illegal substances such as
alcohol, or other drugs, and/or look alike chemical
substances or paraphernalia associated with illegal
substances, on school grounds or at school functions

▪ The sale or intent to sell any illegal and/or look alike
chemical substance.

▪ Possession of any prescription or non-prescription
medication

▪ Under the influence at school or school sponsored events
▪ Lead or participate in a large group misconduct or

disturbance
▪ Possess or use any weapon, object that looks like a

weapon, or object that can be used as a weapon (such as
scissors, nail clippers, box cutter, pocket knife, knife,
matches, lighter, open flame) on school grounds, the bus,
or at school functions

▪ Perform or attempt to perform arson
▪ Engage in lewd behavior, indecent exposure, or sexual

acts
▪ Commit major theft of school or personal property
▪ Commit aggravated assault, which causes injury to

another person
▪ Break into any school district building or vehicle
▪ Extortion
▪ Any offense deemed by an administrator that causes or

has the potential to cause a disruption of the educational
process or constitutes a health or safety issue

Parent notification and one or
more of the following:
➔ 3-10 day suspension
➔ loss of privileges
➔ expulsion
➔ referral to law

enforcement authorities
➔ referral to the District

justice
➔ restorative conference
➔ restitution for theft or

vandalism
➔ SAP referral
➔ Other restorative measures

as deemed appropriate by
an administrator



Lower Moreland Township School District

Code of Academic Integrity
Our Mission

At the Lower Moreland Township School District, we are committed to promoting a learning environment
based on a foundation of personal integrity, credibility, and academic honesty.  Students and staff members are

jointly responsible for fostering an environment where academic integrity is expected.
The Code of Academic Integrity will serve to guide the conduct of students.

Our approach to creating an environment conducive to academic integrity is based on
the Honor Above All program created by the Josephson Institute of Ethics.

I. Definitions of Academic Dishonesty
A.  Assessments:  Using or attempting to use/provide
unauthorized assistance, material, or study aids prior to
or during any assessment.  This definition includes, but
is not limited to:

1. Copying, or allowing another student to copy,
answers from an assessment

2. Orally communicating answers during an
assessment.

3. Transmitting answers by use of non-verbal signals
during an assessment.

4. Using information from any electronic device
(including cell phones, programmable calculators,
and/or tablet PC’s) without authorization from the
classroom teacher.

5. Providing or receiving information about an
assessment, including answers or questions from an
assessment.  This includes sharing information
about assessments with students from other class
periods.

6. Having or using a piece of paper with answers,
formulas, information, or notes that is not
specifically authorized by the classroom teacher.

7. Working with other students on a take-home
assessment unless specifically authorized by the
classroom teacher.

B.  Homework and Notes: Passing all or part of
someone else’s homework or notes as your own. This
definition includes, but is not limited to:

1. Copying any part of someone else’s homework or
notes.

2. Giving someone your homework or notes to copy.
3. Using someone else’s homework or notes as your

own in order to receive academic credit.

C. Plagiarism in Papers and Assignments: Using
ideas, data, or language of another person or source
without specific or proper permission, acknowledgment,
and/or citation.  This definition includes, but is not
limited to:

1. Including in any assignment turned in for credit any
materials not based on your own research and
writing.  This includes:

a. Having someone else research and/or write
your assignment.
b. Copying part or all of another student’s
assignment and submitting it as your own.
c. Copying all or part of an idea from a published
source.

2. Writing or researching someone else’s assignment
or paper.

D.  Group/Partner Work: Each student is expected to
contribute equally to group / partner assignments.
Examples of failure to meet this expectation might
include but not limited to:

1. Taking credit for work of others with little to no
contribution

2. Failure to complete assigned individual role

E. Other Forms of Academic Dishonesty
1.  Deceiving a teacher or making up a false reason or

excuse to get special consideration on an
assessment or an extension for any assessment,
paper, homework, or any other assignment.

2.  Forging a signature.
3.  Falsifying or misrepresenting data.
4.  Knowingly help another student violate any

provision of this code.
5.  Please note, attempted academic dishonesty, even if

unsuccessful, will be treated as academic
dishonesty.

II. Consequences
Disciplinary action will be commensurate with the
offense.
A. Disciplinary action may include one or more of the
following:

1. Warning
2. Point deduction or a score of zero on the assignment

or assessment
3. Assignment of additional work, alternative work, or

retesting
4. Notification of parents/guardians
5. Parent, teacher, and administrator conference
6. Detention
7. Suspension



Safety Rules for Lower Moreland School Buses

Children who are eligible for bus service will receive their bus assignment via a posting on the district web page in
August.  Please note that bus times are approximate and may vary due to traffic, weather, or time of year.  For
example, early in the school year buses may arrive somewhat early or late until the bus routes become routine.

Bus drivers are requested to report inappropriate behavior.  Serious behavior issues or repeated infractions may
result in suspension of bus riding privileges.  Transportation to and from school then becomes the responsibility of
the parents.

Students are not permitted to ride on a bus other than the one to which they are assigned, unless they have a
permission note signed by their parent/guardian and the school administration/school office.

The Lower Moreland Township School District provides students with bus service for their convenience and safety.
In order to keep the ride to and from school safe for everyone, students must behave in a responsible and respectful
manner. All school rules and behavior expectations outlined in the Code of Conduct are in effect. Following the
rules below will help to keep our buses safe and comfortable for everyone.

Waiting for the Bus
● Help the buses run on time.  Be at your stop at least five minutes early.
● Be considerate of private property. Stay off the lawns of homes near the bus stop.
● Stay off the road while waiting for your bus.
● Do not approach the bus while it is still moving.
● Do not push or crowd when getting on the bus.
● If you are late, never run after a moving bus.  Turn around and go home.
● Parents are responsible for children at bus stops.

Safety Guidelines
● Students, who must cross the street, must wait for a signal from the bus driver.
● Walk at least 10 feet out from the front bumper of the school bus and you will stay outside the

danger zone surrounding the school bus.
● Students must always remain where the driver can see them.
● Students must always cross in front of the school bus.
● Balls for sports are not allowed on the bus unless they fit in the students’ school bags and stay

there at all times.

Three General Rules
● Always follow the directions of the bus driver.
● Obey all safety rules.
● Be courteous to all passengers and respect what belongs to them.

Bus Rules
● Find a seat as soon as you board the bus. Do not leave your seat while the bus is moving. Face the

front of the bus at all times and stay seated until it stops.
● Share your seat with others.  Three small students may fit in a seat as long as a student is not

hanging out into the aisle.
● Keep your hands and head inside the bus at all times.
● Keep objects out of the aisle.  Gym bags, instruments, school projects, etc., that do not fit on your

lap or underneath your seat, will not be allowed on the bus.
● Speak at a moderate level and do not cause disturbances on the bus.  Loud talking, laughing, and

yelling can be distracting to the driver.
● Help keep the bus clean.  Don’t throw trash on the floor or out the windows.
● Do not eat or drink on the bus.



Leaving the Bus
● Always cross the street 10 feet in front of the bus where the driver can see you.
● Stay 10 feet away from the side of the bus, unless you are approaching the entrance door.
● Drivers are allowed to drop off passengers only at the students’ regularly scheduled bus stops.
● Special needs and kindergarten students will not be dropped off if no one is at the bus stop to meet

them.  All other students, in grades 1 through 12, will be dropped off whether or not there is
someone there to meet them.

Transportation Privileges

Bus transportation is a privilege, not a right and accordingly the bus rules of conduct and behavior
must be followed by all students.  Failure to follow the rules can create an unsafe environment on or
around the bus, which increases the risk of injury or accident for all the other riders and drivers.
These rules help insure safe bus transportation for students and bus drivers.  Students who violate
these safety regulations may be excluded from riding the bus.  Parents are responsible for transporting
their child to and from school if the child has been excluded from bus transportation.

LEVEL / Description
of Behavior

EXAMPLES Consequences of misbehavior

LEVEL I ● Not staying seated while the bus is moving
● Exiting the bus at an unauthorized location
● Not sharing seats with others
● Not keeping the bus clean
● Eating or drinking on the bus without the

permission of the driver
● Using cell phones, cameras, or recording devices

at any time on the school bus (cell phones must
be concealed and turned off at all times)

● Not following the bus driver’s directions as soon
as they are issued

● Any offense deemed by an administrator that
causes or has the potential to cause a health or
safety issue

Parental notification and one or
more of the following:
➔ Verbal warning
➔ Temporary or permanent

assigned seat
➔ Behavior contract
➔ One to three days detention

LEVEL II ● Unchanged or accumulated Level 1 offenses
● Not keeping hands, head and feet inside the bus
● Throwing any object on the bus or out of the bus
● Vandalizing the bus or personal property
● Acting in a disrespectful or defiant manner

toward the bus driver
● Any offense deemed by an administrator that

causes or has the potential to cause a health or
safety issue

Parental notification and one or
more of the following:
➔ Assigned permanent seat
➔ Two to five days detention
➔ One to five days bus

suspension
➔ One to three days school

suspension

LEVEL III Possession or use of the following:
● Unchanged or accumulated Level 2 offenses
● Behaviors or conduct considered a Level III

misconduct as listed in the Code of Conduct
● Any offense deemed by an administrator that

causes or has the potential to cause a health or
safety issue

Parental notification and one or
more of the following:
➔ Five day or longer bus

suspension
➔ Three to ten days school

suspension
➔ Expulsion hearing
➔ Referral to law

enforcement agency



COMPUTER AND RELATED TECHNOLOGY
Code of Ethics

STUDENT PLEDGE:

The Lower Moreland Township School District is committed to incorporating technology into all facets of
educational and administrative operations in order to:

▪ Address the diverse needs of all members of the school community;
▪ Prepare and empower individuals to succeed in the rapidly changing global society;
▪ Facilitate and enrich learning and the instructional process;
▪ Access, integrate, and manage information and resources; and enhance internal and external

communication.

The computer network and the Internet will be used to support the district’s curriculum, the educational community,
and projects between schools, communications and research for district students, teachers, and administrators.

The Lower Moreland Township School District shall utilize filtering software or other technologies to prevent
access to material deemed harmful to minors. Such material includes visual depictions that are obscene, contain
child pornography, or are otherwise harmful to minors. The District will log Internet use and monitor computer
utilization by District users. No user shall have any expectation of privacy regarding material transmitted or received
via the District’s network.

Computer and Related Technology Code of Ethics

The use of the District’s computer facilities is a privilege, not a right, and inappropriate use will result in
cancellation of those privileges as well as additional sanctions as covered by the Code of Conduct. Students must
pledge to adhere to rules and policies governing the use of this equipment. These rules govern the fair use of the
equipment, its use for strictly academic purposes, privacy of information, copyright, security, tampering, mischief,
and attempt to disrupt computer operations. Specifically users pledge the following:

I recognize that all computer users have the same right to use equipment; therefore,

▪ I will not play games or use the computer resources for other non-academic purposes.

I recognize that everyone’s work is valuable; therefore,

▪ I will protect the privacy of others;
▪ I will not make unauthorized copies of software found on school computers;
▪ I will not try to learn other people’s passwords;
▪ I will not copy, change, read, attempt to read, or use files in another person’s area without that person’s

prior permission.

I recognize the importance of security on computer systems; therefore,

▪ I will not attempt to gain unauthorized access to system programs or computer equipment;
▪ I will not modify or attempt to modify hardware or software in any way;
▪ If I feel I can identify a security problem on the system, I will notify a system administrator. I will not

demonstrate the problem to others.

The use of Internet and/or the District’s computer network for illegal, inappropriate, or unethical purposes
by students or employees is prohibited.
Specifically:

▪ Use of the network to facilitate illegal activity is prohibited.
▪ Use of the network for commercial or for-profit purposes is prohibited.



▪ Use of the network for product advertisement or political lobbying is prohibited.
▪ Malicious use of the network to develop programs that harass other users or infiltrate a computer system

and/or damage the software of a computer, or system is prohibited.
▪ Hate mail, harassment, discriminatory remarks, and other antisocial communications whether in a chat

room or via e-mail using the District’s networks or Internet access are prohibited.
▪ In using the District’s Internet access, students are not to reveal personal information of themselves or

others, such as home address, telephone, or last name without permission of a supervising teacher.
▪ Students are not to arrange face-to-face meetings with persons “met” online without written permission of

their parents or guardians.
▪ The illegal installation, distribution, reproduction, or use of copyrighted software in district computers is

prohibited.
▪ Use of network to access or transmit obscene or pornographic material is prohibited.
▪ Use of the network to intentionally obtain or modify files, passwords, or data belonging to other users is

prohibited.
▪ Use of the network to misrepresent other users on the network is prohibited.
▪ Use of school technology or the network for fraudulent copying, communications, or modifications of

materials in violation of law is prohibited and will be referred to appropriate authorities.
▪ Loading or use of unauthorized games, programs, files, or other electronic media is prohibited.
▪ Use of the network to disrupt the work of others; and the hardware or software of other users shall not be

destroyed, modified, or abused in any way.
▪ Use of the network that results in copyright violation is prohibited.

The network user shall be responsible for damages to the equipment, systems, or software resulting from
deliberate or willful acts.

Failure to follow the procedures and prohibitions listed above may result in the loss of the right of access to the
network. Other appropriate disciplinary procedures may take place, as needed, for students and employees.

Illegal use of the network; intentional deletion or damage to files or data belonging to others; copyright violations;
or theft of services will be reported to the appropriate authorities for possible prosecution.

CONFIDENTIALITY OF STUDENT INFORMATION

Personally identifiable information concerning students may not be disclosed or used in any way on the Internet
without the permission of a parent or guardian or, if the student is 18 or older, the permission of the student
himself/herself. A supervising teacher or administrator may authorize the release of directory information, as defined
by the Federal Education Rights and Privacy Act (FERPA) for internal administrative purposes or approved
educational projects and activities.

WARRANTIES / INDEMNIFICATION

The Lower Moreland Township School District makes no warranties of any kind, either express or implied, in
connection with its provisions of access to and use of its computer networks and the Internet provided under this
Policy. It shall not be responsible for any claims, losses, damages, or cost (including attorney’s fees) of any kind
suffered, directly or indirectly, by any user or his or her parent(s) or guardian(s) arising out of the use of its computer
networks or the Internet under this policy.

All students recognize that computers are expensive educational tools, not toys. Violation of the rules and code of
ethics, or, indeed, any action or attempt to disrupt the intended functioning of any district computer facility will be
dealt with under the Code of Conduct. Disciplinary action may include, but not limited to, suspension of computer
privileges.


